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Fill out the relevant information in the page info. Anything you type in there you will see on the page
example. Click create page when you are happy with your page.
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You can add images, contact info and other det.
create the Page

o0
Create Page -«

Add a profile picture and a cover page photo: We recommend using an up to date Lions logo.
Remember to check with people if you are using their photos! Click save when ready. This will make
your page live:
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Invite your friends, and complete you page information: it will ask for an email, phone number,
address etc. We highly recommend you assign 2 other admins to the page.

You can see all your direct messages in the inbox.

All the tabs on the left-hand side are there for you to manage a page.

® 0 ® @ (10)Test | Facebook x +

€« C @ facebook.com/Test-116767186780023 *

Manage Page

® Test
o Home

& Inbox

Test

Charity organisation + Add a Button

Business resources Home  About  Events  Photos  More ¥ = Promote  © Viewasvisitor  Q

Manage jobs
Invite friends to like your Page @ Create Post

More people might see your posts i
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You can create a public event and

invite people who have liked your

Acocks Green Lions

page. This is great way to promote
your events.

Home
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You can create a photo and/or video album, which
everyone can view. Be sure to tag the people in the photos

so more people view them.
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4 phot
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Here is how to write a Facebook post. We are going to use Acocks Green Lions page as an example.
You can post a status by typing in this box to tell everyone who has liked your page.

You can also add a photo, video or feeling to your post.

We recommend you tag people, a location and use a hashtag (#)

e.g. #TeamCW #Lionsgetinvolved #WeServe

This will spread your post further and more people will see what you are doing.

Once your post has been created you can go back and edit it at any time.
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Instagram

https://www.instagram.com

When you first go to Instagram, they will ask you to start a profile. This is best done on a hand held
device.

Instagrom

B3 Log in with Facebook

Get the app.

& Appstore | P> GooglePlay

You can make it link with your Facebook page, but we highly recommend you make a brand new
account. When choosing an Instagram name we recommend that it is something that is affiliated
with your club and if possible the same as your other social media profiles (e.g. @acocksgreenlions)

Fill in the sign in form and click next:

Instagram

Sign up to see photos and videos
from your friends

3 Log in with Facebook

aghonswalk@gmail.com
Tost
Training105cw

Have an account? Lc
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Profiles
Qs
Add Your Birthday
This won't be a part of your public profile. You need to add a birthday but make sure you have added a
Why do | need to provide my birthday? .
birthday for over 18.
1994

Go Back

>4

Enter Confirmation Code

Enter the confirmation code we sent to
aglionswalk@gmail.com. Resend Code.

Go to your emails and retrieve the confirmation code. Be warned pr—

it may be in your junk files. = —

Go Back

Have an account? Log in

Once completed this is the first screen you will see. Click on profile:
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Click the profile logo to add your profile picture. We recommend you use the same profile picture as
your other social media platforms to make it easier for the public to find you. Click the boxes to add
further details. Click the settings to finish your profile.

training105¢cw  Editprofile )
0 posts 0 followers 0 following

Test

i POSTS IGTV SAVED TAGGED

Getting Started

O ©,

Find Facebook Friends Add Phone Number Add Profile Photo

one number so you Add a profile photo so your friends

You choose which friends tc Add y
t password, find know it's you
friends and more.

permissio
Connect to Facebook Add Phone Number Add Profile Photo

Here is an example of the Acocks Green Lions Club Instagram profile. When you scroll down you can
see all the photos. Equally you can click on them to see multiple pictures from that day.

Jo

© | Instagnam ® ©

acocksgreenlions  Edtprofie | {3
35posts 213 followers 177 following

Acocks Green Lions Club
We participate in a variety of projects important to our community.
Come and join us at one of our events.

Registered Charity No: 510952
www.e-clubhouse.org/sites/acocksgreen/contact.php

B POSTS
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The following shows how to add a new post on Instagram:

acocksgreenlions v =

1. Click the add button to add a image:

See COVID-19 business resources

70 249 192 2. Select the image you want and click

Posts Followers  Following next

Next

Acocks Green Lions Club HEEELSY

We participate in a variety of projects important to our
community.

Come and join us at one of our events.

Registered Charity No: 510952
www.e-clubhouse.org/sites/acocksgreen/contact.php
Acocks Green, Solihull, United Kingdom

Edit Profile

Promotions Insights

s Green Lions Service During Co
People Served:

Serub Bags: $63
Serub Hats: 10
Mask Extenders: $9
Masks: 265
Headbands: 312
Knitting hearts: 395
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Profiles
< New post Share
. Write a caption... Write something about your picture to
explain to people what you are showing.
T |
29 peope We recommend you include a hashtag
Add location (#) to the caption as well as tag people

Birmingham, United Kingdom Solihull Acocks Gr and add a |0cat|0n in order fOI" more

people to see your pOSt.
Post to other accounts

t@ acocksgreenlions 0

@ sophiemmoseley Be sure to click share when you are done.

Facebook Acocks Green Lions
Twitter

Once posted you are able to edit and
Tumblr delete your post at anytime.

Advanced settings >
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Twitter

https://twitter.com/

Visit the website and click sign up filling in all the details as requested.

We recommend you choose a twitter name that is affiliated with your club and if possible the same
as your other social media profiles (e.g. @AcocksGreenLion).

Be aware some names might be taken but Twitter will recommend alternatives.

Create your account

Name

Use email instead

Date of birth
This will not be shown publicly. Confirm your own age, even f this account is
for a business, a pet, or something else.
Month Day Year
v v

« L 4
Customise your experience

Get more out of Twitter

Receive email about your Twitter activity and recommendations.

Connect with people you know You will need to click the 2™ tick box the other two are optional.

Let others find your Twitter account by your email address.

Personalised ads

You will always see ads on Twitter based on your Twitter activity. When
this setting is enabled, Twitter may further personalise ads from Twitter

advertisers, on and off Twitter, by combining your Twitter activity with
other online activity and information from our partners.

For more details about these settings, visit the Help Center.

«  Step3of5 v

’
Create your account You'll need a password
Make sure t's B characters of more.

Password

Then continue setting up using a back up Test 05w

Reveal password

email and password. sgionuak@gmailcom

7 Oct 1997

We recommend again that more than one

By signing up, Terms, Privacy Policy,

person has access to the account.
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Pick a profile picture and describe your club. We recommend you use the same profile picture as
your other social media platforms to make it easier for the public to find you. Save your profile.

L 2 v Skip for now

Pick a profile picture Describe yourself
Have a favourite seifie? Upload it now. What makes you speciaf? Don't think too hard,just have fun with i

Your bio

To create a tweet simply type into the box what you want to say, add a photo and use a hashtag (#)
or tag a person using their handle name (e.g. @AcocksGreenLion) in order to spread your post more
widely.

Be aware you only have 280 characters for your tweet and we recommend you do not start a tweet
with as at symbol (@) as this reduces the number of people who can view it.

Click tweet when you are ready to publish.

Be aware once you have posted a tweet it cannot be edited, you can only delete it and start again.

G
)
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& witer.com [ -3

> Q  Search Twitter

z What's happening? What's happening

UK news - 1 hour ago
[ = O] " ) Shamima Begum will be allowed a

to return to the UK to appeal her
loss of citizenship

Trending with: Shamima Begum and
Welcome to Twitter! o8

This is the best place to see what's happening in your world. Find some people #nandosdelivers
and topics to follow now. R e o ersl

'8 Promoted by Nando's
Let's go!

Trending in United Kingdom v
Lockdown 2
12.6K Tweets

W O R O # o §

Cricket - 2 hours ago

Jofra Archer excluded from
second England-West Indies
Test for breaking COVID-19
protocol

Trending with: Jofra Archer and Curran

©o-

Trending in United Kingdom v
She is British
2,519 Tweets

Show more
Who to follow

(WYY LADbible &
& ©'2cbible (CFollow )

[ Rt Crotow)
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If you have any problems, questions or queries please get in touch with
members of our District Communications Team :-

Lion Melissa Murphy (Social Media Lead)
sm@]Ilions105cw.org.uk

Lion Sophie Moseley (PR & Marketing Lead)
pr@lions105cw.org.uk
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